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	Architect's Field Report
The observations in the report are made to generally reflect the progress and quality of the Work on the date of this report and are not intended to be an exhaustive evaluation of the quality or quantity of the Work. 

	Project (name and address):
	Contract Information:
	DDC Project Number: FMS1234

	XYZ Project
123 1st Ave.
New York, NY 12345
 
 
	Contract For: NYC DDC
Date: Jan. 1, 2000
 
	Field Report Number: 00

	
	
	 

	Owner (name and address):
	Architect (name and address):
	Contractor (name and address):

	Department of Design and Construction (DDC)
30-30 Thomson Ave.
Long Island City, NY 11101

Phone: 718-391-1000 
	Architect Partners (AP)
123 Fifth Ave
New York, NY 12345


Phone: 212-229-9211
	Construction Company (CC)
123 Fifth Ave
New York, NY 12345


Phone: 212-229-9211

	Date of Site Visit:
	Time:
	Weather:

	March 15, 2024
	12:30 PM
	50 degrees, sunny

	Areas observed (list):
	Present at Site: (name)
	(company)

	1
	Name of area
	Project Manager
	DDC

	2
	Name of area
	Project Manager
	DDC

	3
	Name of area
	The Contractor
	Contractor (CC)

	4
	Name of area
	The Architect
	Architect (AP)

	
	(Insert rows as needed)
	(Insert rows as needed)
	(Insert rows as needed)

	Area 1:  Name of area

	Item:
	Description:
	Photo Number:

	A1-1
	Describe work observed in detail, noting progress since prior field visit, specific deficiencies and provide references to related contract documents. 
	1, 3, 9

	A1-2
	Describe work observed in detail, noting progress since prior field visit, specific deficiencies and provide references to related contract documents.
	

	
	(Insert rows as needed)
	

	
	Action:
	Responsible Party:
	Due Date:

	A1-1
	Note next steps and/or corrective measures required.
	The Contractor (CC)
	March 15, 2024

	A1-2
	Note next steps and/or corrective measures required.
	The Contractor (CC)
	ASAP

	
	(Insert rows as needed)
	
	

	Area 2:  Name of area

	Item:
	Description:
	Photo Number:

	A2-1
	Describe work observed in detail, noting progress since prior field visit, specific deficiencies and provide references to related contract documents. 
	1, 3, 9

	A2-2
	Describe work observed in detail, noting progress since prior field visit, specific deficiencies and provide references to related contract documents.
	

	
	(Insert rows as needed)
	

	
	Action:
	Responsible Party:
	Due Date:

	A2-1
	Note next steps and/or corrective measures required.
	The Contractor (CC)
	March 15, 2024

	A2-2
	Note next steps and/or corrective measures required.
	The Contractor (CC)
	ASAP

	
	(Insert rows as needed)
	
	

	Attachments:

	(Attach photos, documents, etc. as needed and list the attachments here. Insert rows as needed.)

	

	Report By:

	Name
	Title
	Company

	Signature:
	Date:

	
	

	This field report is based on the AIA Document G711 for overall organization and content.
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